Position: Treasurer
Length of Term: X year(s)
Estimated Time Commitment: 4-6 hours per month

Summary: The treasurer manages and oversees the management of the financial affairs of the Unit. The treasurer creates, maintains and provides updates on budget details and provides financial reports to the board when necessary. The treasurer manages all spending and strategic savings accounts on behalf of the Unit. The treasurer also ensures financial compliance within their state/province, including the completion of the IRS Form 990.

Responsibilities
· Serve as a member of the Board of Directors
· Lead the Unit in its financial planning activities. 
· Manage the board’s review of and action related to the board and Unit’s financial responsibilities.
· Ensure accurate and complete financial reporting and proper maintenance of financial records and information/tax returns  
· Present the annual budget to the board for approval.  
· Be knowledgeable about outstanding bills or debts owed.
· Oversee the development of the Unit’s financial policies
· Ensure financial policy compliance, including the completion of the IRS Form 990
· Manage Unit’s reserve funds and spending accounts.
· Communicate with CEC finance teams 

Qualifications
· Be able to translate financial concepts and information for board members who do not have financial backgrounds or substantial financial experience
· Demonstrated experience as treasurer or in a relevant financial management position
· Accuracy when computing and managing numbers
· Proven leadership and decision-making abilities
· Be a current member of the Council for Exceptional Children
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